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National Film Archive of India 

Ministry of Information and Broadcasting 

Government of India 

 

Corrigendum 1 to Notice Inviting Tender for Selection of an Event Management Agency 

for North East Film Festival, Pune 2017 

Attention is invited to the Advertisement on All India basis inviting response to the Notice 

Inviting Tender for Selection of an Event Management Agency for North East Film Festival, 

Pune 2017. The said NIT was also uploaded on the NFAI’s website (www.nfai.gov.in) and 

Procurement website of Government of India (https://eprocure.gov.in/cppp/) 

This Corrigendum shall be construed as a part of the NIT and it shall be the responsibility of 

the Bidder to read carefully and understand the changes / additions mentioned in this 

Corrigendum.  

The rest of the content as mentioned in the NIT shall remain unchanged. 

 

Sd/- 

Shri. Santosh Ajmera, 

Officer on Special Duty, NFHM 

 

 

 

  

http://www.nfai.gov.in/
https://eprocure.gov.in/cppp/
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8 Annexures 

Annexure 1: Template for Commercial Proposal may be read as below: 

S. No 
 

Item Name Qty 
Unit Rate 

 (Inclusive of 
Taxes) Rs. 

Total Price 
(Rs.) 

A B C D E = C X D 

A. Manpower   

1.  

Team Leader/ Show Producers 
– should be conversant with 
managing such events, familiar 
with lighting, sound and other 
technical requirements 

1 (nos.)   

2.  
Presenters/ Comperes (fluent 
with Hindi and English) for all 
events 

2 (nos.)   

3.  Hall Managers 2 (nos.)   

4.  

Presentation girls: 
4 for opening ceremony, Jan. 
28th 
2 for screening day, Jan 29 th 
4 for closing ceremony, Jan 30th  

4 (nos.)   

5.  

Ushers: should be an equal 
split of male and female 
10 for opening ceremony, Jan. 
28th 
4 for screening day, Jan 29 th 
10 for closing ceremony, Jan 
30th 

10 (nos.)   

6.  RSVP Unit 5  (nos.)   

7.  Help Desk at NFAI, FTII, Airport 
& Hotel for 5 days 

4  (nos.)   

8.  Transport Desk at NFAI, FTII, 
Airport & Hotel for 5 days 

4  (nos.)   

9.  Hospitality desk at NFAI & FTII 4 (nos.)   

10.  Console operator for light and 
sound equipment 

2 (nos.)   

11.  Car calling personnel at NFAI & 
FTII 

4 (nos.)   

12.  Queue managers inside 
auditoriums 

       4 (nos.)   
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S. No 
 

Item Name Qty 
Unit Rate 

 (Inclusive of 
Taxes) Rs. 

Total Price 
(Rs.) 

A B C D E = C X D 

B. Equipment   

1.  Equipment for musical 
performances 

As per 
Annexure I, 
Annexure II & 
Annexure III  

  

2.  Lights and sound including PA 
system 

As per 
Annexure I, 
Annexure II & 
Annexure III 

  

3.  Notation/ Book stands for 
performers 

      1 (nos.)   

4.  Still photography with high 
resolution Full Frame Camera 

As per 
requirement 

  

5.  HD Videography 
As per 

requirement 
  

6.  Walkie-talkies 
As per 

requirement 
  

C. Other items   

1.  Designing and Installation of 
stage  

Lump sum    

2.  Design and printing of invitation 
cards 

1500 (nos.)   

3.  
Signage inside campus area 
(Flex or fame mounted) 
4’ x 3’ 

10 (nos.)   

4.  
Signage inside auditorium area 
(Flex or fame mounted) 
2’ x 2.5’ 

8(nos.)   

5.  Barricades 
As per 

requirement 
  

6.  Floor marking from auditorium 
entrance to theatre 

2(nos.)   

7.  Name plates/ stickers for dias 
arrangements 

20(nos.)   

8.  Bouquets 40(nos.)   
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S. No Item Name Qty 
Unit Rate 

 (Inclusive of 
Taxes) Rs. 

Total Price 
(Rs.) 

A B C D E = C X D 

9.  10’ x 8’ stalls with banners and 
basic furniture 

12 (nos.)   

10.  Tables (20) and chairs (80) for 
food court area 

As mentioned   

11.  Decor charges Lump sum   

D. Service Charges   

1.  Event management fees Lump sum   

2.  Design fees Lump sum   

Total Cost (In Rupees)  

Total Cost in Words  

 

Additional points to be considered as a part of the tender document 

1) The help desk, transport and hospitality desk teams should be conversant with 

government protocols.  

2) Material required for press conference needs to be arranged by the selected bidder. 

3) All staff should be fluent in English and Hindi language. 

4) All staff should wear neat, clean and ironed uniform. 

5) Shoe racks to be provisioned at NFAI by the selected bidder. 

6) Selected bidder shall capture the news feed/bytes/videos etc. and give the relevant 

information to the social media team set up at NFAI. The news 

feed/video/bytes/recordings provided by the selected agency shall be edited by the 

social media team. 

7) Selected bidder shall provide the video recording of entire event in pen 

drive/DVD’s/Blue ray to NFAI. 

8) Selected bidder should make the arrangement of teleprompter for anchors/hosts of 

the event. 

9) For detailed requirement of equipments refer annexure I, Annexure II & Annexure III 

are annexed with the corrigendum. 

 


















